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Web Grading for Faculty: www.socc.edu - click on WebAdvisor
We are at the end of another term, which means it is time to submit grades.  You will need to use your WebAdvisor ID and password to access WebAdvisor.  If you are unsure of your ID, go to the WebAdvisor website and click on “What’s my user ID?”.  If you need your password, click on “What’s my password?”.  The password will be emailed to you.

If you need a computer with Internet capabilities, you may use the Teaching Learning Center in Tioga 103 or the Part-time faculty Resource room in Lampa 1.  If you are having difficulties accessing WebAdvisor, please contact Shawn Liggett at the Student First Stop Center, at 888-7221 or Rocky Lavoie in Information Technology, at 888-7425.
Web grading field updates:  There are two new fields on the grading screen – Last date of attendance and Never Attend.  If you have students who stopped attending during the term, please enter their last day of attendance.  This will assist Financial Aid when calculating Return to Title IV.  If you have students who never attended and were missed during the Administrative Withdrawal process, you can check the box.  We hope this box will be used very minimally as students are AW’d at the beginning of the term.
Please confirm that all of your grade entries are accurate.  The grades you enter in WebAdvisor are the grades that end up in the students’ records.  When you enter your grades into WebAdvisor and click “Submit”, you will receive a grade confirmation form.  Please review the form.  You may print your grades and send them to secretary of the division directors.

Withdrawn Students or Students Not Listed on the Roster

Students who have dropped their class will not appear on the grade roster, they will receive a “W” grade.

Students who do not appear on your roster, but have been attending your class, will be required to pay a late registration fee of $250 before the class will be added to the transcripts.  Please email Shawn Liggett, the Student First Stop Coordinator, at sliggett@socc.edu with name, class, and grade.  As the faculty member, it is your responsibility to inform the student that you were unable to assign a grade due to the student not being registered. The student will need to contact Shawn Liggett in order to register for the class and to receive a grade.

Grade Submission Timeline

WebAdvisor Open:


Beginning of term
WebAdvisor Closed:


9:00 a.m., Tuesday, following Final Exam Week

Please submit all grades during WebAdvisor’s open timeline

If you have any questions, please contact Shawn Liggett at 888-7221. 
Please refer to the reverse side for grade options and definitions.
Southwestern Oregon Community College grade options and definitions are listed below. Some or all of these may be options for a particular class.  Please only use the following appropriate grade options:

A
Excellent (4 grade points)

B
Above Average (3 grade points)

C
Average (2 grade points)

D
Below Average (1 grade point)

F
Failing (0 grade point)

IB, IC, ID, IF, or IU
Incomplete  - no credit.


 "I*" is given for passing work, which could not be completed during the finals week of the term because of circumstances beyond the student's control.  An “I” grade requires the student’s current earned letter grade to be attached to the “I” grade and the date of which the Incomplete contract is to expire.


(Ex. Grade “ID” Incomplete Contract expiration date June 12, 2011).  This is to be entered into WebAdvisor.  This means the student has signed an incomplete contract and has currently earned a grade of “D”.  You may allow up to a year to for the incomplete.


If the student does not fulfill his/her contract within the designated time, the grade will automatically revert to the given grade (ex. Grade “ID” will become grade “D”).  If the student fulfills the contract, the instructor will need to complete a Grade Change form and send it to the Student First Stop Center (ex. Grade “ID” changed to grade “B”).  Instructors may obtain Incomplete Contract forms by visiting the Student First Stop Center.

NOTE: WebAdvisor will only accept “I*” grades as explained above.

S

Satisfactory (0 grade point) - equivalent to a C or better. Credit as specified. Course credit is not used in computing grade point average.

U
Unsatisfactory (0 grade point) - no credit earned. Course credit is not used in computing grade point average.

M
Multi-term course.  Class begins in one term and ends in another.  Grades are issued at a later date.

R
Satisfactory effort (0 grade point).  Student attended class regularly and did assigned work but did not meet course-learning objectives.  Credits apply for course load, but do not apply toward completion of a program and are not used in computing grade point average for the term.  Students must repeat the course within one year or the "R" changes to an “F”.  This grade applies only to the following developmental courses:  MTH 20, MTH 25, MTH 30, MTH 31, MTH 70, WR 0525, WR 60 and WR 90.  For more information on the"R" grade, refer to Financial Aid rules and the Academic Notification System.

You may ONLY use the grades explained above.  Please do not enter “X” or “W” grades to avoid grading with an “F” grade.  When we find invalid grades, we change them to “F” grades.  If you have questions about a student or a grade, please call the Student First Stop Center for advice.

If you believe the grade options shown are in error, please contact your section leader for clarification.

NOTE: Non-graded (“Q”) courses, Audited (“X”) courses, Withdrawn (“W”) courses, and Late Ending (“M”) courses will be graded for you during the grading process.







