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SOUTHWESTERN OREGON COMMUNITY COLLEGE


STUDENT FIRST STOP CENTER

1988 NEWMARK AVENUE, COOS BAY, OR  97420
(541) 888-7352    
www.socc.edu    
1-800-962-2838


BEGINNING OF TERM CLASS ROSTER

1. Please run a copy of each of your class rosters via WebAdvisor beginning 8:00 a.m. on Monday of the first week of classes.
You will need to use your WebAdvisor ID and password to access WebAdvisor.  If you are unsure of your ID, go to the WebAdvisor website and click on “What’s my user ID?”.  If you forgot your password, click on “What’s my password”, and a new password will be emailed to you.

If you need a computer with Internet capabilities, you may use the Teaching Learning Center in Tioga 103 or the Part-time faculty Resource room in Lampa 1.  If you are having difficulties accessing WebAdvisor, please contact Shawn Liggett at the First Stop Center, at 888-7221 or Rocky Lavoie in Information Technology, at 888-7425. 


The WebAdvisor website is:  www.socc.edu - click on WebAdvisor

2. For attendance verification purposes please Administratively Withdraw (AW) student who do not attend class by the end of the second week of each term.

·   There are three options for submitting AW’s:

· WebAdvisor: Use mid-term grading to AW students by entering a “W” for those who do not attend.  First Stop will drop students from this list daily until 4:00 of the second week of each term.  After that any grade entered will be considered an early alert grade, and the students will not be dropped.

· Email: Contact Shawn Liggett at sliggett@socc.edu to AW students.  Include the class section name and number, the students’ names, and the student ID numbers. 

· Hardcopy: Send a copy of your rosters with the AWs clearly marked to the Student First Stop Center.
3. You may also administratively withdraw students who have not met their prerequisites.  Document those students also on your rosters and forward the rosters to the Student First Stop Center or email Shawn Liggett.
4. You may list students on the bottom of your roster or email Shawn Liggett who have been attending your class if they and you want them to be added to the class.   The students you list on your roster will be added to your class.  
NOTE:  If you want to exceed your class size limit, please contact your section leader who will then follow the steps required to exceed the class size so the students may be added to your class.

5. Financial Aid is disbursed based on the students’ enrollment status as of the end of the second week of the term.  The refund period and the Financial Aid deadline dates are now the same, which is the end of the second week.

Please submit all Administrative Withdraws and add students in your classes 
NO LATER THAN 4:00 P.M. ON THURSDAY of the second week of the term.
