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SYLLABUS TEMPLATE
SOUTHWESTERN OREGON COMMUNITY COLLEGE

	Course Title and Number:

     
	Instructor:
     

	Year and Term:
     
	Course Credits:
     
	Office Location:
     

	Office Phone:
     
	Office Hours:
     
	Class Location:
     

	Meeting Time/Days:

     
	Email Address:
     

	Web Page Address:
optional
	Fax Number:
optional


	Course Description

(as it appears in the approved College Course Outline)
	May elaborate on the official description if appropriate. Class prerequisites and the required placement scores, if applicable.

	Course Objectives Reflecting Expected Student Learning Outcomes
	(Answers the question:  Upon successful completion of this course, a student will be able to:)

	Grading

	Course Requirements: 

(i.e. class participation, homework assignments, quizzes, exams, papers and projects)
Students who need reasonable accommodation should contact the instructor or call Disability Services for Students at 541-888-7405.

Policies on Missed Exams and Late Work:
     
Grading Scale and Standards:
     
Disclaimer Regarding Changes:
     
Optional

Attendance/Participation, Late work, Make-up exam, Incomplete Contract Instructions, Return of student work

	Text(s)
	Required Text(s), Title(s), Author(s)  and Edition(s):
     
Optional Text(s):
     
Library Reserve Materials:
     
Required Reading Assignments with Due or Discussion Dates:
     
Optional Reading Assignment(s): (Be sure to inform or confirm with the library)

     

	Required Materials


	Tools/Calculators/Flash Drives, Etc.

	Term Calendar
(The instructor reserves the right to alter dates of presentations and exams/projects.)


	Topics to be Covered:
     
Reading Assignments:
     
Due dates for Major Requirements:
     
Exam Dates:
     


	Recommended Supplemental Course Materials
	optional

	Unique Class Procedure/Structures
	optional-Can include information on cooperative learning, peer review, panel presentations, portfolios, case studies, journals or learning logs, and others

	Special Components
	optional-Can include information on science and computer labs, tutorials, library and computer classroom

	Prerequisites
	 NO, prerequisite for this course.
 YES, prerequisite information:

       is a prerequisite for this course. If you did not pass       with a "C" or higher, you may be administratively withdrawn from this course within the refund period. This withdrawal could affect your financial aid and/or academic standing. If you are uncertain about whether you have passed       with a "C" or higher, check MyLakerLink or with your advisor within the first week of class to ensure you have met the course prerequisites.


	List of Important Dates
	optional-i.e. dropping classes, etc.

	Availability of Tutoring, Learning Lab, Academic Support


	optional

	Safety Issues
	optional-may include information on Evacuation of buidling in case of emergency, Electrical shock prevention, Equipment handling (lifting, etc.), Field Safety Considerations, Material Safety Data Sheets (MSDS) availability


SYLLABUS TEMPLATE

SOUTHWESTERN OREGON COMMUNITY COLLEGE

Policies and Guidelines

Please note that components marked with asterisk (*) require specific language.
	Cell  Phone Use Policy

Given the disruptive potential posed by cell phones, students are required to keep cell phones off during class lectures.  Use of cell phones during laboratory exercises are permissible, but please consider those around you.

	* Children in the Classroom

Children represent a disruptive element for the classroom.  They also increase the risk of accidents occurring in the laboratory.  For those reasons, children should not be brought to either the classroom or the laboratory.

	*Academic Honesty: Plagiarism And Cheating

Cheating, plagiarism, and other acts of academic dishonesty are regarded as serious offenses.  Instructors have the responsibility to submit, in a written report to the Dean of Students any such incident that cannot be resolved between the instructor and student.  The policy of the Board of Education of Southwestern Oregon Community College on Student Rights, Student Code of Conduct, and Student Grievance Procedure outlines penalties ranging from admonition to expulsion from the class or college.  In the policy, academic plagiarism is defined as: “The intentional submission for evaluation to a college instructor or administrator of material based, in significant part, on work done by someone other than the submitter without reasonable written indication to the evaluator of the material’s true source.”  Academic cheating is defined as “The intentional submission for evaluation to a college instructor or administrator of material based, in part, on a source or sources forbidden by generally accepted standards or by regulation established by the evaluator and disclosed in a reasonable manner.”  The complete policy, student rights and responsibilities, penalties, and recourse through the Grievance Procedure can be found located in the Southwestern Oregon Student Handbook.

	*Academic Ethics and Confidentiality

It is the responsibility of everyone engaged in the learning experience to respect the rights and feelings of their fellow learners.  Information gathered in the classroom and from on-line discussions and exercises is to be considered confidential.  At the same time, students must recognize that the instructor and the College cannot guarantee the confidentiality of what the student may choose to disclose.  Students must use their own discretion when engaging in classroom discussion.

	*Classroom Behavior 

Instructors have the responsibility to set and maintain standards of classroom behavior appropriate to the discipline and method of teaching.  Students may not engage in any activity which the instructor deems disruptive or counterproductive to the goals of the class.  Students are required to keep cell phones, beepers, and pagers off during class lectures, unless there is permission in advance from the instructor. Instructors have the right to remove offending students from class.  Repetition of the offense may result in expulsion from the course.

	*Student Conduct 
Opt #1: Students must read and be familiar with the Code of Conduct as published in the Student Handbook, policies and procedures as outlined in campus publications, Southwestern Oregon policies. 
Opt. #2: Students in this (or any) program of study should be especially aware of the severe consequences of plagiarism.  Students that submit work that is not their own will be dealt with quickly and severely.  It will be the recommendation of the faculty to remove such students from the College.
Opt. #3: Students that have a concern regarding any inappropriate conduct should bring it to the attention of their instructor, advisor, or Department Chair immediately.  Inappropriate conduct situations will be reviewed immediately.  
Opt. #4: Students taking this course should be aware of the potential diversity of the artistic perception of the participants - particularly as applicable to violence, artistic statements, and nudity.  Please keep your material and remarks professional and appropriate and be sensitive to individuals that have views different than your own.

	*Americans with Disability Act – Disability Accommodation Statement

SWOCC recognizes the contribution that a diverse student body brings to the educational experience.  If you have a documented disability that may require assistance, you will need to contact the Disability Services Office for coordination of your academic accommodations. The Disability Services Office is located on the Southwestern campus in Student Support Services, Stensland Hall.  Please call the following number for more information 888-7405.

	*Equal Opportunity

It is the policy of Southwestern Oregon to provide equal educational opportunity and employment opportunities and to provide service benefits to all students and employees without regard to race, color, religion, national origin, sex, age, disability or any other status or characteristic protected by applicable state of federal law.

	*Affirmative Action

Inquiries regarding application of these and other regulations should be directed to the College’s Affirmative Action Office.

	*Discrimination/Harassment Policy

It is the policy of Southwestern Oregon Community College Board of Education that there will be no discrimination or harassment on the grounds of race, color, gender, marital status, sexual orientation, religion, national origin, age, political affiliation, parental status, veteran status or disability in any educational programs, activities or employment.  Persons having questions about equal opportunity and nondiscrimination should contact the Vice President of Administrative Services in Tioga 512.  Phone 541-888-7206 or TDD 541-888-7368.  All other issues, concerns, and complaints should also be directed to the Vice President of Administrative Services for referral to the appropriate administrator.

	Course Cancellations
Notices of course cancellations at SWOCC are made through an automated system called RAVE.  Notices of course cancellations will be sent to through the following messaging devices: voicemail – text to cell phone – email. To receive these important notices, please update your cell phone, telephone and email contact information through the front page of the SWOCC website or by logging into WebAdvisor, navigating to the User Account, choosing Address Change.




	2
	


O of I - 3.26.12

