The Registration Menu

The registration menu allows you to register and drop classes as well as, manage your
waitlisted classes.
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Register for Classes

Select the type of registration you wish to use.
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Application for Graduation
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Grade Point Average by Term
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Unofficial Transcript
Enrollment Verification
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Reaistration & Manage My Waitlist Documentation
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Pay Advices
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CURRENT STUDENTS Welcome James!

Register for Sections

Please choose which type of registration you would like to use:
Reaqister from my worksheet
Use this if you want to register for sections from your Course Planning Worksheet.
Reaqister using course planning wizard
This wizard uses your program evaluation to help you plan courses you need. Then, continue into registration to pick the section(s) you
want.
Search and reqister for sections
Use this option if you would like to look for sections, add them to your preferred list of sections and then register for them.
Express registration
Use this option if you know the exact subject, course number, and section (or synonym) of the sections for which you wish to add to your
preferred list and then register. (Example: MATH*100%01 or Synonym 42765).
Reaqister for previously selected sections
Use this option if you have already placed sections on your preferred list and would like to now register.

Drop sections
Use this option if you would like to drop a section. (Other choices also allow you to drop a section while you register for another.)

Manage my waitlist
Use this option if you would like to register or remove sections that you are currently waitlisted in.

Search and Register for Sections

Select the Term (mandatory) and any other additional information you wish to limit the
search to.

Note: You will be allowed to search for classes in future terms, but you will not be able
to register for those classes until registration opens for that term. They will be sitting in
your preferred sections list.

Click Submit
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Once you click submit, a list of courses which fit your search criteria will appear on the
screen.



Pay attention to the status of courses, as well as the number of seats available.

Select Section Available/
Section Term Status Name and Location

Meeting

Information Faculty Capacity/ Credits CEUs

Waitlist

Title

You would have to add
yourself to the waitlist
of this class.

SPRING W A WD 3.00
2006 (471402) GEN Campus 06/14/2006 Mueller
PSYCHOLOGY LECTURE Mon,
Wed, Fri 10-00AM -
10:50AM,
Stensland Hall,
Room 201

SPRING | Open PSY*203*05 Coos Bay | 04/03/2006- S. 10/30/0
{471406) GEN Campus 06/12/2006 Erickson
PSYCHOLOGY LECTURE Mon

Click on the course to see a course description, faculty contact information, course
costs, as well as required materials purchase and price information.

Title GEN PSYCHOLOGY

Course Section PSY*203703D

Number

Description Focus on emotion, stress, health, intelligence, personality, mental disorders, treatment of mental disorders, and social
psychology.

Credits 3.00 CEUs

Start Date 29 March 2010 End Date 10 June 2010
Academic Level UG - Undergraduate

Meeting Information Faculty . E-mail Instructional
name Phone Extension address Method

Prerequisites

Supplies Tuition and Fees Other Course Costs

Title Author Publisher Copyright ISBN Price Req.
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Choose the class(es) that you would like to add to your preferred list and click submit.

Room 201

SPRING PSY*237702 Coos Bay | 04/04/2006- A 4730/0 | [300
2006 471503) LIFE Campus 06/15/2006 Mueller

SPAN LECTURE Tues,

DEVELOPMENT Thurs 03:00PM -

04:20PM,
Stensland Hall,
Room 203

T

Once you click submit, the class(es) will be add to your “Preferred Section List.”
Express Registration

Express registration is used when you know either the exact Synonym (TLN) or Course
and section that you want to register for.

Enter the Synonym (TLN) and the Term OR enter the Subject, Course Number, Section
Number and the Term.

Once you click submit, the classes will be added to your “Preferred Sections List.”

Express Registration

Section

Term
Number

Synonym Subject Course Number

SPRING 2006

Mathematlca Fa\l Term 2006
Wmmg Fall Term 2006
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Preferred List of Classes
You have now created a preferred list of classes or a “checkout” cart of classes that you

are interested in registering for whether you were in Express Registration or Search and
Register for class.

Register and Drop Sections

— I
(wALL Pref Sections (or choose below)
Section Meeting Available/
Action Term Nameand Location | = = Faculty Capacity/ Credits CEUs

Title Waitlist

WR*121*01 Coos Bay | 09/25/2006- .
2006 | (227150) Campus 12/06/2006 Horn w

ENGLISH LECTURE
COMP Mon, Wed, Fri
08:00AM -
08:50AM,
Sitkum Hall.
Pass/ Section
Drop Term Audit Name and Location Meeting Information

Title

Change this to
“Complete only

available", to

SPRING
2006

HE*250%01
437051
PERSONAL

HEALTH

If one of my choices is not avail@e | Complete only available v >

By selecting “All- Allow me to adjust all’—If there are any problems, you will not be
registered for any of the classes. Resolve the problems then register for all of the
classes again.

CoosBay | 04/03/2006.06/14/2( register for the rest
Campus oL | .

of your classes, if
one of them fails.

09:00AM - O

If you select, “Part- Complete only available”—you will be registered for the classes that
did not conflict or that you were eligible for, but you will need to correct the information
on courses that had problems.



Once you have completed your registration, you will see a confirmation page, please
verify that you were registered for all of the classes that you intended.

Section .
Pass/ - Meeting .
Term Status Audit #g:’ge and Location Information Faculty Credits CEUs

Section .
Pass/ - Meeting .
Term Audit #ame and Location Information Faculty Credits CEUs

SPRING BA*101*01D Distance 04/03/2006-06/15/2006 | B. Locker | 4.00
2006 (419101) INTRO | Learning DIST LRNG/ON-LINE

T olckcCoo Mimvem fm n Ammanimea ]

Monitoring Waitlist Status
Click on Manage My Waitlist from the main menu.

You will see the class(es) that you are on the waitlist for and which of the class(es) you
have permission to register into.

Manage My Waitlist
|

cor . Section "
ttion w'“'St E)g:};:g Term Name Location m::::rrl‘gtion Faculty Credits CEUs V\T‘:]i::ilfsh
2 N\ and Title

WE*21"01 | Coos Bay | 09/25/2006-
2006 | (227150) Campus 12/06/2006 Horn

ENGLISH LECTURE

COMP Mon, Wed, Fri
08:00AM -
08:50AM,
Sitkum Hall,

Room 12




Permission to Register

You will receive an email when a space has opened up in the class you are on a waitlist
for, saying you now have permission to register for the class.
e Be surethat you have a current email address on File at Southwestern.
You can check by visiting “My Profile” in WebAdvisor.

not add yourself into the course from the waitlist, wou will he
removed from the course.

If you have any gquestions, please contact the Student First Stop
Center at (541) 885-7352 or 1-800-962-2838 ext. 7352.

)

@ 3 02(14/2008 09:05 Akd oo

bec

E;IL Subject |Space |z Available in Course
Dear Jaymalee,

@ There is now space available in your waitlisted course, please go to
Webddvisor to Manage my Waitlist and Enroll in the class. If you no

@ longer wish to take that course, please rewmove yourself from the
waitlist. Tou have 4 days to add yourself to the course. If you do

TPy

Once you have Permission to Register, ignore your rank on the waitlist.

Manage My Waitlist

o . Section .
Action Waitlist  Expire Term Name Location Meetlng_ Faculty Credits CE
us Date . Information
and Title
| Register || Permission | 05/03/06 | FALL | ' |CoosBay |09/25/2006- |J Hayen |[100
to Register 2006 |(258261) Campus 12/06/2006
COLLEGE LECTURE
ALGEBRA Mon, Tues,
Wed, Fri
09:00AM -
09:50AM,
Sitkum Hall,
Room 1
~ | | Active FALL |WE"121"01 |Coos Bay |09/25/2006- S.Van 300
| 2006 || ) Campus 12/06/2006 Horn

LECTURE
Maon, Wed, Fri
08:00AM -
08:50AM,
Sitkum Hall,
Room 12

Reminder: You can add and drop classes at the same time. Because you are allowed
to put yourself on a waitlist of a class that could conflict with a class you are currently
registered for, be sure to drop any class that conflicts with your waitlisted class.



Register and Drop Classes

If you choose Register and Drop Classes from the main menu, you will be taken to the
“Preferred Sections” screen.

You will be taken to the Preferred Sections screen; you can add classes and drop
classes at the same time.

Check the box next to the class you would like to drop. Click Submit

(G STEATIOIE])
Section -
i Pass/ . Meeting :
Drop Audit Name and Location Information Faculty Credits CEUs

Title

SPRING BA*101*01D Distance 04/03/2006-06/15/2006 | B. Locker | 4.00
2006 (419101) INTRO | Learning DIST LRNG/ON-LINE
TO BUSINESS Days to be Announced,
Times to be
AnnouncedONLINE,
Room SW

SPRING MTH*213"01 Coos Bay | 04/03/2006-06/14/2006 | G. Elkins | 3.00
2006 (458304) FUND | Campus LECTURE Mon, Wed,
ELEM MATH I Fri 02:00PM - 02:50PM,
Sitkum Hall, Room 11

Once you submit, you will be taken to the confirmation page, please verify that you were
removed from the class.



