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Council for Student Services Administration (CSSA)  

CONSTITUTION

Revised 10/6/06

ARTICLE I - Mission

The mission of the CSSA is: 

A.  to promote practices and strategies that maximize access and success for all students;  

B.  to promote the effectiveness of student services professionals;

C.  to promote student development theory and research as a context for service delivery;

D.  to promote student-centered decision-making at state and local levels;

E.  to promote an institutional commitment to diversity and multiculturalism. 
ARTICLE II - Members

Section 1 - Voting Members

Voting members of the Council shall consist of the chief student services officer, or designee, from each community college campus in the state.


Section 2 - Ex Officio Members shall include:


A.  Liaison from the Oregon Department of Community Colleges and Workforce Development (CCWD);



B.  Liaison from the community college Presidents’ Council.



C.  Liaison from the Oregon Community College Association (OCCA).

ARTICLE III - Officers

Section 1 - The Chair shall:

A.  convene and preside over Council and executive committee meetings and establish the agenda for all such meetings.

B.  establish committees and appoint committee members.

C.  be responsible for liaison appointments.

D.  represent the Council on all official matters and serve as Council representative to designated OCCA committees.

E. serve as liaison to other organizations for planning conferences and workshops.

Section 2 - The Chair-Elect shall:
A.  assume the duties and powers of the Council Chair in the

absence of that officer and assume special assignments as designated by the Chair.

B.  maintain the archives and historical records of the Council.

C.  orient new members.

Section 3 - The Secretary shall:

A.  be responsible for the records and correspondence of the Council.

B.  distribute minutes and related information within thirty days of each regular meeting.

C.  update the directory and listserv.

Section 4 - The Treasurer shall:
A. establish and maintain financial records and report at regular meetings.

B. provide for the payment of all authorized Council expenses.

Section 5 - The Immediate Past Chair shall:
A. serve as a member of the Executive committee.

B. chair the Nominating Committee.

ARTICLE IV - Election of Officers

Section 1 - Election of officers shall be the last order of business at the spring quarter meeting.

Section 2 - A full slate of officers will be presented by a nominating committee.

Section 3 - Election will be by a simple majority of the members present.

Section 4 - The term of office shall be one year, and may be renewed.

ARTICLE V - Rules of Order/Quorum

Section 1.  Roberts’ Rules of Order, Newly Revised, shall be the authority of questions of parliamentary rule.

Section 2.  A quorum shall consist of eight voting members.

ARTICLE VI - Meetings

Section 1 - Regular Meetings

There shall be a minimum of three (3) Council meetings per year.

Section 2 - Special Meetings
Other special meetings may be held at the discretion of the Chair.

ARTICLE VII - Committees

Section 1 - Executive Committee

A. The Executive Committee shall assist the Chair in carrying out the 

business of the Council.

B.  Members of the Executive Committee shall be the Chair, Chair-elect, past Chair, Secretary, and Treasurer.  Additional members of guests may be invited as needed.

Section 2 - Nominating Committee

A.  The committee will be comprised of the Immediate Past Chair and 

two members appointed by the Executive Committee. 

 B.  The nominating committee shall be responsible for presenting a 

 complete slate of officers at the spring meeting.

Section 3 - Other Committees

The Chair shall have the authority to appoint other committees as needed.

ARTICLE VIII – Liaison with State and National Organizations

The Chair, in consultation with the Council, will designate liaisons to appropriate state organizations for collaborative projects and information sharing (e.g., Oregon Community College Deans of Instruction, Deans of Student Affairs for the Oregon University System, Joint Boards of Articulation Commission (JBAC), Distance Learning Council, etc.) and national organizations (e.g., NCSD, NASPA, ACPA), as needed.  

ARTICLE IX - Liaison with Oregon Student Services Organizations

The Council will provide support and foster communication with student services organizations within the state of Oregon by:

A.  initiating regular communication and encouraging groups to share 


written information regarding goals, activities, and concerns;

B.  inviting representatives to make reports to the Council;

C.  appointing a liaison from the Council;

D.  providing advice on issues upon request;

E.  representing the concerns and issues of the group to appropriate 


decision-making bodies;

F.   fostering inter-group communication and professional development


activities.

ARTICLE X - Amendment

This constitution may be amended by a two-thirds (2/3) vote of the members present, providing notification has been made at the previous meeting or by written notice sent out at least two weeks prior to the meeting at which the action is to be taken.  All amendments will be written out in full for the study of the members.

ADOPTED October 19, 2001;  Amended May 17, 2004.


