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HR Procedures

Authorization for Annual Payroll Deductions Form

Full-time Faculty, full-time and part-time classified staff/administrators may authorize payroll deductions for services and purchases made as listed below. Please complete this form and return to Human Resources/Payroll department Tioga 511. 

· I do not wish to wish to have charges for any services or purchases to be deducted from my monthly paychecks.

· I authorize Payroll to deduct from my paycheck for the services indicated where I have placed my initial in the list below. 

Initials:

		1. College Bookstore Purchases (Bookstore)

		2. Tuition, registration and class fees (First Stop/Business Office)

		5. Print Shop supplies and services (Mail & Print Services)

		6. Mail Centers supplies and postage services (Mail & Print Services)

_______		7. SOCC Dining Services (Dining Services)



	Terms & Conditions:
· This authorization will be in effect for the current academic year and will be renewed annually in September.
· I understand that my family members and I will be expected to pay for college services like other college patrons if I do not authorize payroll deductions. 
· If for any reason my net check on the next pay period does not cover my authorized payroll deduction(s), the amount that I have authorized for payroll deduction will become immediately due and payable at the First Stop in Dellwood Hall.
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