CLASSIFIED REFERENCE CHECK

Name of Applicant: 










Position Applied For: 










Name of Reference: 











Position of Reference: 










Name of Person Checking Reference: 








Date: 




1. How long have you known applicant?

2. In what capacity have you known applicant?

3. Does he/she work well with people?

4. How would you rate his/her communication skills?

5. How would you rate his/her technical skills relative to the position he/she has applied for?

6. Would you hire this person for the position described?

7. Can he/she follow institutional procedures, and work well with a supervisor?

8. Is he/she a team worker?

9. Can he/she take the ideas and needs of others and use them to improve systems and procedures?

10. What would you consider to be his/her strong points?

11. What would you consider to be his/her weak points?

12. Other comments relevant to performance, skills, ability, etc.

PA:bj
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