LETTER OF RECOMMENDATION REQUEST
Name:  ________________________________________    Date:  ___________________________
Local Address:  ________________________________        Phone:  _________________________
________________________________        Major:  _________________________
What is the purpose of this letter?  (e.g., application to professional school, scholarship, etc.)
___________________________________________________________________________________
___________________________________________________________________________________
List all schools or agencies (and their addresses) that you want to receive letters (with due dates) on the back of this sheet.
List all others who will write letters for you, and what you assume they will cover in their letters.
Writers:                     
 Topics:
_____________________________  ____________________________________________
_____________________________  ____________________________________________
_____________________________  ____________________________________________
Topics you wish covered in this letter:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
What do you consider to be your strengths?
___________________________________________________________________________________
___________________________________________________________________________________
Weaknesses?
___________________________________________________________________________________
___________________________________________________________________________________
List related experiences (e.g., campus activities, practicum’s, work history, etc.; continue on back of this sheet), and/or attach resume:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
